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[IpuHaATO Ha 3acenaHun YTBEPXIAIO
Oo6mero cobpanwusi TPYJOBOTO KOJUICKTHBA 3asenyromuit MJIIOY
[TpoToxon Ne2 ot 11.01.2021r. MBJIOY r Upkyrcka nerckuii cam Ne 156
1/2 JI.B. KostecoBa
C ydgeroM MHEHHS TPO(HCOIO3HOTO KOMUTETA ITpukaz Ne
ot « 11 »01.2021 -

HHOPAJOK
NHP®OPMUPOBAHUA PABOTHUKAMMU PABOTOJATEJIA
O CTABIIEM M3BECTHOM PABOTHUKY MH®OPMAIIUHA O COYYAAX
COBEPIIEHUSI KOPPYIIIIMOHHBIX HAPYIIIEHUI
APYI'MMU PABOTHUKAMMU, KOHTPA'EHTAMU, UHBIMU JIMITAMMU

1. OBIIME ITOJIOKEHU A

1.1. Tlopsmox wHbOpMHUpPOBaHUS PAOOTHUKAMH PAaOOTOMATENS O CIIydasX COBEPIICHUS
KOPPYINIMOHHBIX HApYILIEHUH APYTUMU paOOTHUKAMU, KOHTpareHTaMu, HHBIMU JIMLaMU (J1ajnee —
[Topsimox) pa3paboTaH Ha OCHOBAHHH:

1.1.1. ®enepanbHoro 3akoHa ot 25 aexadbps 2008 r. Ne 273-d3 «O nmpoTUBOACHCTBUN
KOPPYILIAN»;

1.1.2. Vka3a IIpe3sunenta Poccuiickoit @enepannu ot 2 anpens 2013 . Ne 309 «O mepax
[0 pealu3aluyd OTHENIbHBIX TNoyokeHud PenepanpHoro 3akoHa «O MOpPOTUBOACHCTBUU
KOPPYILIUN»;

1.1.3. Autuxkoppynuuonnoit nonutuku MBJIOVY r. Upkyrcka nerckoro caga Ne 156.

1.2. Hacrosmuii TOpSIOK ONpeneiasieT Ccrnocod HHPOPMUPOBAHUS PAOOTHUKAM
paboronatens O cCTaBlIe W3BECTHOM pabOTHUKY HHGOPMALMKM O CIIydasX COBEPIICHHUS
KOPPYINIMOHHBIX HAPYLICHUH IPYTrUMH paOOTHUKAMH, KOHTpareHTaMu, MHbIMU uamu MBJIOY
r. Upkyrcka nerckoro caga Ne 156, nanee no texcry JJOVY.

1.3. TepMUHBI U ONIPEICIICHUSA:

Koppynuus — 3noynorpebieHue ciy:KeOHbBIM TOJ0KEHHEM, J1aya B3ATKH, MOJy4YeHUeE
B3SITKU, 3JIOYNOTpPEOJIEHHUE IMOJHOMOYHUSMHU, KOMMEPUYECKUH MOAKYM JIMOO MHOE HE3aKOHHOE
WCIO0JIb30BaHNE (U3UYECKUM JIMIIOM CBOETO JOJHKHOCTHOTO TMOJIOKEHUS BOIMPEKH 3aKOHHBIM
MHTEpecaM OOIIecTBa UM rOCyAapcTBa B IIENIAX IMOJYYEHHUs BBITOAbI B BUJE JCHET, LIEGHHOCTEH,
WHOTO UMYILECTBA WM YCIAYTI MMYIIECTBEHHOTO XapaKTepa, MHbIX UMYILECTBEHHBIX MpPaB s
ceOs WU [T TPEThUX JIMII THO0 HE3aKOHHOE MPEI0CTaBICHHE TAKOH BBITO/IbI YKa3aHHOMY JIUILY
npyruMu pusndeckumu nunamu. Koppymnimeil Taioke SBISETCS COBEPIICHHE MEPEYHCICHHBIX
JesTHUI OT MIMEHU UJTH B MHTEpecax ropuaudeckoro numa (myHkT 1 crateu 1 denepanbHOro 3akoHa
ot 25 nexabps 2008 r. Ne 273-D3 «O npoTUBOJAEHCTBUN KOPPYIILIUNY).

IIporuBoaeiicTBMe  KoOppymuuMm —  JEATEIbHOCTh  (eAepalbHBIX  OPraHoOB
rOCyJapCTBEHHON BIJIACTH, OPraHOB TOCYAApPCTBEHHOM BiacTu CyObekToB Poccuiickoi
denepanuy, OpPraHOB MECTHOTO CaMOYIPABICHUS, HWHCTUTYTOB TPakJaHCKOTO OOIIECTBa,
OpraHu3aIuil 1 GU3NYECKUX JUI] B TIpeesiax uX moHoMouui (myHKT 2 crateu 1 denepanbHOro
3akoHa oT 25 nexabps 2008 1. Ne 273-D3 «O npoTUBOACHCTBUN KOPPYIIIHI):



a) MO IpPEnyNpEeXACHUI0 KOPPYILUU, B TOM YHUCIE 0 BBISBICHUIO U IMOCIEIYIOIEMY
YCTpaHEHHIO MPUYUH KOppyNUuH (poduiaakTuka KOppyIIHH);

0) MO BBIABJICHUIO, MPEAYNPEKACHUIO, MPECEUCHUIO, PACKPBITHIO M paCCIeIOBAHHIO
KOPPYNLHOHHBIX IPaBOHApYIIEHUH (00pb0a ¢ Koppynuueil);

B) 1O MHUHUMM3aUM U (WIM) JIMKBUJAUUU TOCIAEACTBUH  KOPPYMLIMOHHBIX
IIPaBOHAPYLICHUH.

[penynpe:xxienne KOppynuMM — JESITEIBHOCTb OpraHU3allid, HalpaBJeHHAs
HAaBBEJICHUE AJIEMEHTOB KOPIIOPATUBHOM KyJbTYpPbl, OpPraHU3AllMOHHOM CTPYKTYpbI, IpPaBHII
UIpoLenyp, periaMeHTHPOBAHHBIX BHYTPCHHUMU HOPMAaTHUBHBIMH
JOKYMEHTaMU,00€CIIeUnBAIOIINX HEJOMYIIEHNE KOPPYILIMOHHBIX PAaBOHAPYILLIEHUH.

Opranmszanusi — OpPUIMYECKOE JMIO0 HE3aBUCUMO OT (OopMbl COOCTBEHHOCTH,
OpraHU3alMOHHO-TIPAaBOBOM (hOPMBI M OTpacIeBOM MPUHAIIEKHOCTH.

KonTparent — mo0oe poccuiickoe WM MHOCTPAHHOE HOPUIUYECKOE WM (PU3NYECKOE
JIUI0, C KOTOPBIM OpraHU3aIisl BCTYMAET B JOTOBOPHbBIE OTHOLIEHUS, 32 UCKIIOYEHUEM TPYI0BbIX
OTHOIIEHHUI.

B3siTka — nosyueHue JOJKHOCTHBIM JIMIIOM, HHOCTPAHHBIM JIOJPKHOCTHBIM JIMIIOM JINOO
JOJIKHOCTHBIM JIUIIOM ITyOIMYHOM MEXTyHapOIHOM OpraHu3aluy JUYHO WK Yepe3 MOCPETHUKA
JICHeT, LEHHBIX Oymar, MHOTO UMylIecTBa JHOO B BHJIE€ HE3aKOHHBIX OKa3aHUS €My YCIYT
MMYIIECTBEHHOTO XapaKTepa, MPeJI0CTaBICHHUs] MHBIX HMYIIECTBEHHBIX IpaB 3a COBEpIICHHE
neictBuil (Oe3eiicTBUE) B MOJb3Y B3ATKOJATENS WM MPEACTABISEMbIX UM JIMI[, €CIH TaKue
neiicTus (0e3aeiicTBIE) BXOAT B CIIy»KEOHbIE TIOTHOMOYHS JIOJDKHOCTHOTO JIUIA JTMOO €ClIi OHO
B CHJTY JIOJDKHOCTHOTO TOJIOKEHUSI MOXKET CITIOCOOCTBOBATH TaKUM JCHCTBUSIM (O€37CMCTBHUIO), a
paBHO 3a 0011iee TOKPOBUTENBCTBO MJIM MOMMYCTUTEIBCTBO 10 CITyXKOe.

Kommepuecknii moakynm — HE3aKOHHbIE Iiepefaya  JIMIy, BBINOJHSIOUIEMY
yhpaBlieHYeCKHe (YHKIMM B KOMMEpPYECKOW WM MHOW OpraHu3aliy, JeHer, IEHHbIX Oymar,
MHOTO HMMYILECTBA, OKa3aHUE €My YCIyr MUMYIIECTBEHHOIO XapakTepa, MpPeAoCTaBICHHE MHBIX
HMMYIIIECTBEHHBIX IIPaB 3a COBEPIICHUE NCUCTBHM (Oe3/1eHiCTBHE) B MHTEpPECaX JAIOIIETO B CBSI3H C
3aHUMAEMBbIM STUM JIUIIOM CITY>K€OHBIM TojI0KeHneM (dacth 1 cratbu 204 YToJI0BHOTO KOACKCA
Poccuiickoit deneparun).

Kommnuiaenc — oOecrieueHne COOTBETCTBUS JICATEIILHOCTH OpPraHU3AlMU TPEeOOBAHUSM,
HajaraeMblM Ha Hee POCCUKCKHUM U 3apyOEKHBIM 3aKOHOJATEIbCTBOM, HHBIMU 00S3aTeIbHBIMU
JUIS UCTIOJTHEHUSI PETYIHPYIOIIUMHU JOKYMEHTaMHU, a TAK)KE CO3/IaHue B OpraHu3alud MEXaHHU3MOB
aHalli3a, BBISBICHUS M OICHKM PHUCKOB KOPPYMNIIMOHHO OMNACHBIX cdep AesITeNbHOCTH U
obecrnieueHre KOMIUIEKCHON 3alUThl OpraHU3alHH.

2. IOPAAOK MHOOPMUMPOBAHN S PABOTHUKAMU PABOTO/IATEJIA
O CTABIIEN U3BECTHOM PABOTHUKY UH®OPMAIIMU O CIIYYAAX
COBEPIIEHU KOPPYIIIIMOHHBIX HAPYIIEHUWI JPYTUMU PABOTHUKAMU,
KOHTPATEHTAMU, UHBIMU JIMLTAMU
2.1. PabotHuk JIOY, koTopoMy cTaj0 U3BECTHO O (hakTe 0OpaleHus K HHBIM paOOTHUKaM,
B CBSI3M C MCIIOJHEHHEM JIOJDKHOCTHBIX OOS3aHHOCTEH, KOHTpareHTaM, MHbIM JMLAM B LEJSIX
CKJIOHEHMSI UX K COBEPIIECHUIO KOPPYIIIMOHHBIX NPaBOHAPYIIECHHUH, 0053aH YBEAOMIIATH 00 3TOM
pabGoTonarens.
2.2. B cny4yae HaxoxieHUst PaOoTHHKa B KOMaHIUPOBKE, B OTIYCKE, BHE pabouero mecra
OH 00s13aH yBeIOMUTb paboTOAATEINIsl HE3aMEUTUTEIbHO C MOMEHTa MPUOBITUS K MECTY paOOTHI.
2.3. YBenomiuenue paboronatens o ¢gaxkre oOpalieHHs: K UHbIM pabOTHHKAM, B CBS3H C
HCTIOJIHEHUEM JIOJDKHOCTHBIX 00s3aHHOCTEH, KOHTpareHTaM, MHbIM JILAM B IEJIX CKIOHEHHS UX
K COBEpILICHUIO KOPPYIIMOHHBIX MpPaBOHAPYIIEHUH (Jlanee — yBEJOMJICHHE) OCYIIECTBISETCS
MUCHMEHHO, MyTEM Iepe/layd €ro OTBETCTBEHHOMY JIMIY 33 PEaM3alMI0 aHTUKOPPYINLUOHHOM
MOJIMTUKH (KaOWHET IOPUCTA) WM IyTeM HalpaBJIEHUS TAKOTO YBEJAOMIICHUS 110 TOYTE.
2.4. IlepeueHp cBEAEHMI, TOANIEKAILUX OTpakeHUIO B yBegomiieHuu (IIpunoxenue Nel),
JIOJKEH COEPIKaTh:



- (hamMHIIMIO, UMS, OTYECTBO, JOJDKHOCTh, MECTO JKUTEJILCTBA U Tese(OH JIMIA, HAIIPABUBIIETO
YBEIOMJICHUE;

- omMcaHue OOCTOATENBCTB, MPHU KOTOPHIX CTAIO M3BECTHO O (hakTe OOpameHus K HHBIM
pabOTHHKAM, B CBSI3U C HCIIOJTHEHUEM JIOJDKHOCTHBIX 00513aHHOCTEH, KOHTpareHTaM, WHBIM JIUIIaM
B LIEJISIX CKJIOHEHHS WX K COBEPILECHHIO KOPPYINIIMOHHBIX IPaBOHAPYIIEHUH (1aTa, MECTO, Bpems,
Jpyrue ycioBus);

- BCE W3BECTHbIE CBEAEHUA O (u3nueckoM (IOPUIUYECKOM) JIMLE, CKIOHSIOUIEM K
KOPPYIIIMOHHOMY ITPaBOHAPYIICHHIO;

- crmoco0 M 00CTOSITENhCTBA CKIOHEHHS K KOPPYNIIMOHHOMY IPaBOHAPYIICHHIO, a TaKKe
napopmanuo 00 oOTKaze (COTJIaCMM) TIPHHATH NPEIUIOKEHHWE JIMIa O COBEPIICHUU
KOPPYHIIMOHHOTO TPaBOHAPYIICHUSI.

2.5. Bce yBenomiieHus NOJUIeKaT 0053aTeIbHON pPEerucTpaluy B ClielUaIbHOM KypHaje
(ITpunoxxenue Ne3), KoTOpbIN [0JKEH OBITH MPOIIMT W NPOHYMEPOBAH, a TaKXKE 3aBEpEH
OTTHUCKOM TI€YaTH.

OO6s13aHHOCTh MO BeneHuto xypHaina B JIOY Bosznaraercs Ha JAEIONPOU3BOJIUTEINS,
OTBETCTBEHHOTO 32 PEATM3AINIO AaHTHKOPPYIIIHOHHOM MOJIUTHKH.

Y10JIHOMOYEHHOE JIUIO, IPUHSBIIIEE YBEAOMIICHHE, IOMUMO €T0 PETUCTPALIUU B )KypHAJIe,
0053aHO BBILAATH paOOTHUKY HANIPAaBUBILIEMY YBEIOMIIEHHUE, MOl POCIIUCH TAJIOH- YBEIOMIIEHHE C
yKa3aHWeM JaHHBIX O JIMIE, IPHHSBIIEM YBEIOMIICHHE, JaTe ¥ BPEMEHHU €T0 MPHHSTHSL.

TanoH-yBeAOMIIEHHE COCTOUT U3 ABYX YaCTEil: KOpeIlIKa TaJoHa-yBEeAOMJICHHUS U TaJloHa-
yBeAoMIIeHUS (TpuioxkeHue Ne2).

[Tocne 3anonHEHUS KOPEIIOK TaJOHa-yBEIOMIIEHHUS OCTAeTCs Y YIIOJTHOMOYEHHOTO JIUIIA,
a TaJOH-yBEJIOMIICHHE BpydaeTcsi paOOTHUKY, HalpaBHBIIEMY yBeloMJeHHE. B ciydae ecnu
yBEAOMJICHHE TMOCTYIMJIO IO TIOYTe, TaJlOH-yBEAOMJICHUE HAampaBiseTcss pabOTHHKY,
HaIlpaBUBIIEMY YBEIOMIICHHUE, 110 TIOYTE 3aKa3HBIM MTUCHMOM.

OTka3 B peructpaiyy yBEJIOMIJICHHS, a TaKKe HeBblJaya TaJOHA-yBEJOMIICHUS He
JIOTTYCKaETCs.

2.6. KoHbuaeHMaaIpHOCTh TOJIYYEHHBIX CBEIACHUN OOecrieunBaeTcsi padoTojaTesieM U
OTBETCTBEHHBIM JIMIIOM 32 pealn3alfio aHTUKOPPYIIIMOHHOM MOTUTUKH.

2.7. K paccMOTpeHHI0 aHOHUMHBIE YBEAOMIICHUSI HE PUHUMAIOTCSI.

2.8. OpraHuzaiys IpOBEPKU CBEJICHUM, COJEPKAIINXCS B MOCTYMHBIIEM YBEIOMIICHUU
ocymectBisiercss Kommuccueld 1o NpPOTUBOACUCTBUIO KOPPYIIHMH, B COOTBETCTBUU C
tpeboBanusamu [lonoxenus «O KoMuccuu no npoTHUBOICHCTBUIO KOPPYITLIUNY.

2.9. 10Y npunumaet Ha cedst myOIuYHOe 0053aTelIbCTBO COOOIIATh B COOTBETCTBYIOIINE
MIPaBOOXPAHUTENIbHbIE OPTaHbl O CIy4asX COBEPLICHUS KOPPYINLHUOHHBIX MPAaBOHAPYIICHUM, O
koTopeix B JIOVY (padotHukam JJOVY) cTano uzBecTHo.

3. BAKJIKOUUTEJIBHBIE ITOJIOXXEHU A
3.1. Hacrosmuii [Topsiiok MOXKeT ObITh IEPECMOTPEH KaK 10 HHUIIUATHBE PAOOTHUKOB,TaK
U [0 MTHULMaTuBe pykoBoacTea JJOVY.
3.2. B mnacrosmmii Ilopsimok Moryr ObITh BHECEHbl M3MEHEHHS U JIOTOJHEHHS, B
COOTBETCTBUU C COOJIOACHHUEM MPOLEAYPhl MPUHSATHS JIOKAJIbHBIX aKTOB, C Y4€TOM MHEHHS
TPYAOBOTO KOJUIEKTUBA.



[Tpunoxxenne Ne 1

3asenyromemy MBJIOY r. Upkyrcka
nerckoro cama Ne 156.»
JI.B. Konecosoii

(®.1.0., paboTHuKa,

MECTO KUTEIIbCTBA,TeNIeoH)

YBEJIOMJIEHUE
0 CITy4yasiX COBEPIIECHUS KOPPYIIIUOHHBIX HAPYIIEHUN TPYTUMHU
paboOTHUKAMU, KOHTpAareHTaMu, HHBIMU JTUIIAMU

Cooo0iaro, 4To:
1.

(omucanue 00CTOATENBCTB, MIPU KOTOPBIX CTAJIO U3BECTHO O CIIy4yasiX COBEPILIECHUS
KOPPYMIIMOHHBIX

HapyIICHUW APYrUMH pabOTHUKaMU, KOHTpAareHTaMK, MHBIMY JIUI[aMu)  (1arta, MecTo, Bpems,
JIPYTUE YCIOBHUS)

2.

(moapoOHBIE CBeIECHHSI O BO3MOYKHBIX (COBEPIICHHBIX) KOPPYIIIUOHHBIX IPABOHAPYIIICHHUSX)

3.

(Bce n3BECTHBIE CBEICHUS O (PU3UUYECKOM (FOPUAMYECKOM ) JIUIIE, CKIOHSIOIIEM K
KOPPYNIIHOHHOMY

MIPaBOHAPYIIECHUIO)
4,

(crtoco6 1 00CTOATENBCTBA CKIIOHEHHSI K KOPPYNIIMOHHOMY ITPaBOHAPYLIEHUIO (TIOAKYIH, yrpo3a,




oOMaH u T.11.), a Takxke nHpopmarys 00 0Tkaze (Coraacuu) MPUHATH MPEIOKEHUE JIUIA O
COBEPILIEHUH KOPPYINIIMOHHOTO MIPAaBOHAPYIIICHUS )

(mara) (monmucek) (nHUIIMAITB U haMUIITUS

[Tpunoxxenue Ne 2
TAJTIOH-KOPEHIOK Ne

YBegoOMIIEHUE IIPUHATO
oT

(®.1.0. paboTHuKa)
KpaTKOC COACPIKAHUC
YBE€IOMIICHUS

(mOAMUCh U TOJDKHOCTH JIMIIA, TPUHSBIIETO YBEAOMIICHHE)
« » 20 I.

(moamuck UIa, TOJYYUBIIIETO YBEIOMIICHUE)
« » 20 I.




TAJTOH-YBEJOMJIEHHUE Ne

YBenomMIIeHUE IPUHATO
oT

(®.1.0. paboTHuka)
KpaTKOC COACPIKAHUC
YBE€IOMIICHUS

YBG,IIOMJICHI/IG IIPUHATO:

(®.1.0., 10JKHOCTH JIUIIA, TPUHSABIIETO YBEAOMIICHHE)
« » 20 T.

(HOMED 10 JKypHAITY)
« » 20 r.

(moamnuch nuIa, MOJIYYUBLIETO YBEOMIICHHUE)



[Tpunoxenne 3

Kypnan pecucmpayuu yseoomnenuii pabomooameJis 0 co6epuieHuu
KOpPPYRUUOHHBIX HAPYUWIEHUT OPY2UMU PAOOMHUKAMU, KOHMPAZEHMAMU,
UHBIMU TUUAMU

Ne

/1

[ara
perucrpanuu
YBEIIOMJICHUS

®.1N.0. 10mKHOCTh
JMIIa,

TO/IaBIIIETO
YBEJIOMJICHHE,
KOHTaKTHBIN TenedoH

Kpatkoe
COJZIEp’KaHNE
YBEIOMIICHUS

[Ipumeyanue
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